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Professional Personal Appearance

	Purpose

This lesson provides information on maintaining and presenting a professional personal appearance. Upon completion of this lesson, you will understand the importance of a good professional personal appearance, describe the personal traits that make up a professional personal appearance, and describe the specific Marine Corps requirements for maintaining and presenting a professional personal appearance. 


Introduction

We often form opinions of others based on their personal appearance. As a cadet, other people will often identify and judge you on your personal appearance. A good personal appearance complements the wearing of your uniform. A neatly pressed and clean uniform and properly groomed person show that MCJROTC cadets have pride in themselves as well as in their unit, and they use self-discipline to get things done. This lesson introduces cadets to the importance of maintaining and presenting a professional personal appearance.

Your Personal Appearance

How do you look today?  Do you have good posture?  Do you have good grooming (personal hygiene) habits?  In addition to these two areas, proper weight control and good muscle tone are all equally important factors in your personal appearance.  In MCJROTC, being neat and clean is a way of life.
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Good personal grooming is an important part of projecting a positive image.  Your personal appearance can make all the difference in how you look in uniform.  The following guidelines will give you that polished look.

· Good posture involves more than just standing tall.  It is sitting, walking, bending, and lifting properly.  Poor posture can cause backaches, digestive trouble, and fatigue.  You will become more relaxed and at the same time more energetic when you have good posture.  It takes some practice to correct any bad habits, but in time the rewards are well worth the effort.

· Proper weight is a major health concern in our society.  There is great pressure to be thin.  But, being too thin (or overweight) can affect your self-image as well as your health.  A balanced diet is the key to proper weight.  Some people go to extremes by overeating or crash dieting; both are equally dangerous.  See your family doctor for advice on weight reduction and dieting.

· Good muscle tone comes from a well-rounded exercise program.  Swimming, bicycling, walking, and tennis are types of regular exercise that tone and build muscles.  Exercise helps you feel good, both physically and mentally.

· Good grooming means proper personal hygiene – taking care of your body.  Daily showers or baths are vital, as is brushing your teeth.  Proper amounts of sleep are also important to your mind and body.

Maintaining a Professional Personal Appearance

Maintaining a good personal appearance is the foundation for presenting a professional appearance. The main objective of a professional appearance is to be visibly identified with a particular group or an associated attribute. While you may look great in slacks and sneakers, it would not look appropriate in a formal business setting.  A professional appearance projects your affiliation and attitude. That is to say, how you look shows others your pride in yourself and those you represent. 

Maintaining a professional appearance is an important leadership trait. It is every cadet’s responsibility to “lead from the front.” Set the example for others to follow in areas of military bearing and self-improvement among others.

Since many of your peers will now recognize you as an MCJROTC cadet, they will be watching you, and your appearance, more closely than before.  Therefore, your appearance both in and out of uniform must be immaculate.  The following story exemplifies the importance of keeping a neat and clean personal appearance, even while out of uniform.

Rick was applying for a new job.  On the day of the interview, he woke up late and did not have time to take a shower or iron a shirt that he was wearing with his suit and tie.  As Rick ran a brush through his hair, he told himself, “Confidence and credentials are what will get me this great job ... and I have those.”

When Rick arrived at the office, he told the secretary, “I have an appointment with Mr. Bender at one o’clock.” As Rick was leaving the receptionist’s area for the interview, dirt fell from one of his shoes.  He meant to clean and polish them before the interview, but he did not have time.  He apologized and told the secretary that he would clean up the dirt after the interview.  She told him not to worry about it.

During the interview, Mr. Bender asked Rick several tough questions, which Rick felt he answered very well.  Then, at the close of the interview, Rick expected to be offered the job.  Instead, Mr. Bender thanked him for coming and told him that he would be in touch.

After a few days, Rick received a letter from Mr. Bender.  It stated in part, “I appreciated your enthusiasm, and your qualifications were excellent, but the company has hired someone else for the position.”

Did Rick present himself to Mr. Bender in the best possible way?  Even though Rick thought that he was mentally alert, confident, and ready for the interview, was he really prepared for it?  Although Rick thought that his qualifications would get him the job, should he have taken more time and care with his personal appearance?

As shown in the previous example, how you dress, in addition to your personal grooming, affects how people view you.

According to Marine Corps regulations on the wear and appearance of uniforms, “all personnel will maintain a high standard of dress and appearance.”  This regulation means that your personal appearance in uniform should project the image to others that you are a part of one of the finest groups in the world.

Learning how to look your best in uniform takes time and effort.  Your uniform must be sized and fitted to give you comfort and a good appearance.  There is nothing worse than trousers/slacks, shirts, or coats that do not fit.  Your trousers/slacks should be hemmed to the required length and your shirt and coat, issued by size, should also fit well.

Factors That Affect Appearance
Once you have a perfect fitting uniform, there are still other guidelines to follow so that you can maintain an outstanding appearance:  

· Have good personal grooming habits, such as caring for your hair and fingernails.

· Know how to wear the uniform properly.

· Know how to care and clean the uniform – a proper appearance requires a pressed and cleaned uniform.

These factors and the following information are the basic keys to a good overall appearance in your MCJROTC uniform.  

Guidelines for Personal Appearance in the MCJROTC Uniform

By following these guidelines, you can ensure that your uniform and your personal appearance are in accordance with regulations.

· Male cadets:  Keep your hair neatly trimmed with sideburns no lower than the bottom of the ear opening and be clean-shaven.
· Female cadets:  Keep your hair styled so that it does not fall below the bottom edge of the collar and so that the cap can be worn easily.
· Keep fingernails short and clean. Female cadet’s fingernails may be no longer than ¼ inch from the tip of the finger to tip of the nail.
· A good personal appearance includes good grooming, which you can only achieve by cleaning your hair, teeth, and the rest of your body.  It also includes maintenance (care) of your clothing – making sure that it is cleaned and pressed.  In MCJROTC, you must maintain your uniform.
Guidelines for Wearing Your MCJROTC Uniform

· Wear a clean and neatly pressed uniform.

· Tuck shirt into trousers; maintain its military alignment (sometimes referred to as gigline), that is, keep its seam aligned with the seam of the zipper flap of the trousers and the edge of the belt buckle. 

· Button all buttons, with the exception of the top or collar button of the shirt or blouse.

· Clean, polish, and properly display all brass on the uniform.

· Push the belt through the left front loop of the trousers first and adjust to allow only the tip of the belt to protrude from the buckle.

· Wear only issued socks and shoes with the uniform.

· The wearing of a wristwatch, a wrist identification bracelet, and not more than two rings is authorized with MCJROTC uniforms (unless prohibited for safety or health reasons) as long as the style is conservative and in good taste.

· Female cadets may also wear small yellow gold colored ball or round stud earrings (not to exceed six millimeters (about 1/4 inch) in diameter.

· Male cadets may not wear earrings while in uniform, or on any MCJROTC functions

· Do not carry bulky objects in any pocket of the uniform.

· Wear the cover at all times when out of doors.

MCJROTC Personal Appearance Standards in Uniform

 The Marine Corps uniform regulations for standards of personal appearance and grooming are as specific as practicable in order to establish the parameters with which Marines must comply. MCJROTC uniform standards of grooming do not allow eccentric or faddish styles of hair, jewelry, or eyeglasses. Eccentricities in individual appearance detract from uniformity and team identity. Because it is impossible to provide examples of every appropriate or unacceptable style of “conservative” or “eccentric” grooming and attire, the good judgment of Marines at all levels is key to enforcement of MCJROTC standards in this issue, as in other issues. 

Articles that are not authorized for wear as a part of a regulation uniform will not be worn exposed with the uniform unless otherwise authorized by the Commandant or higher authority. Examples of such articles include but are not limited to the following: Pencils, pens, watch chains, fobs, pins, jewelry (except as authorized herein), handkerchiefs, combs, barrettes, hair ribbons or ornaments, flowers (corsages/boutonnieres, etc.) or other similar items such as cellular phones, pagers, etc. are not authorized for wear on a regulation uniform.

Articles that may be worn while in uniform include inconspicuous wristwatches and rings. Sunglasses may be worn on leave, liberty, and in garrison but not in formation with troops, unless the need to wear sunglasses has been certified by medical authorities. When authorized for wear in formations, sunglass lenses will be of standard green or dark green shade or may be the type commonly referred to as “photosensitive.” Eyeglasses/sunglasses, when worn, will be conservative in appearance. Eccentric or conspicuous eyepieces are prohibited. Chains, bands, or ribbons will not be attached to eyeglasses; however, eyeglass restraints are authorized for safety purposes.

Subject to temporary revocation due to health, safety, or mission requirements, MCJROTC may wear neat and conservative: 

· Articles of religious apparel that are not visible or apparent when worn with the uniform. 

· Visible articles of religious apparel with the uniform while attending or conducting divine services or while in a chapel or other house of worship. 

· Visible articles of religious apparel with the uniform, which do not interfere with or replace required uniform articles.

Grooming Regulations: 

1. No eccentricities in the manner of wearing head, facial, or body hair will be permitted. If applied, dyes, tints, bleaches, and frostings, which result in natural colors, are authorized. The hair color must complement the person's complexion tone. Color changes that detract from a professional image are prohibited. Fingernails will be kept clean and neatly trimmed so as not to interfere with performance of duty, detract from MCJROTC image, or present a safety hazard.

2. Male cadets will be well groomed at all times and will abide by the following:

· Hair will be neat and closely trimmed. The hair may be clipped at the edges of the side and back; will be evenly graduated from zero length at the hairline in the lower portion of the head to the upper portion of the head; and will not be over 3 inches in length fully extended on the upper portion of the head; the back and sides of the head below the hairline may be shaved to remove body hair. Sideburns will not extend below the top of the orifice of the ear. Sideburns will not be styled to taper or flare. The length of an individual hair of the sideburn will not exceed 1/8 inch when fully extended.

· Head hair will be styled so as not to interfere with the proper wear of uniform headgear. Hair that protrudes from beneath properly worn headgear in an unsightly manner is considered excessive, regardless of length.

· The face will be clean-shaven, except that a mustache may be worn. When worn, the mustache will be neatly trimmed and must not extend below the line of the upper lip nor beyond the corner of the mouth. The individual length of a mustache hair fully extended must not exceed 1/2 inch.

· Except for a mustache, eyebrows, and eyelashes; hair may be grown on the face only when a medical officer has determined that shaving is temporarily harmful to the individual's health. In these cases, the current edition of MCO 6310.1 applies.

3. The requirement for hair regulations is to maintain uniformity within a military population. Female cadet hairstyles require non-eccentric styles. Female Marines will be well groomed at all times and when in uniform will abide by the following:

· Hair may touch the collar, but will not fall below the collar's lower edge. Hair that would fall naturally below the collar's lower edge will be neatly and inconspicuously fastened or pinned. During physical training periods in which physical training clothing is worn, hair will be allowed to fall naturally, without being fastened or pinned. This does not apply when conducting physical training in the utility uniform

· Hair will be styled so as not to interfere with the proper wear of the uniform headgear. All headgear will fit snugly and comfortably around the largest part of the head without distortion or excessive gaps Hairstyles that do not allow the headgear to be worn in this manner are prohibited 

· Faddish and exaggerated styles to include shaved portions of the scalp other than the neckline, designs in the hair, unsecured ponytails and styles that are distinctly unbalanced or lopsided are prohibited. Multiple braiding is authorized. If hair extensions are used in the braiding of the hair, the extensions must have the same general appearance as the individual's natural hair Braided hairstyles will be conservative, and conform to other guidelines listed herein. 

· Barrettes, combs, rubber bands, etc. are authorized, if concealed by the hair. Inconspicuous hairpins and bobby pins, if required, are authorized. Hairnets will not be worn unless authorized for a specific type of duty. Wigs, if worn in uniform, must look natural and conform to the above regulations.

· Cosmetics, if worn, will be applied conservatively and will complement the individual's complexion tone. Exaggerated or faddish cosmetic styles are inappropriate with the uniform and will not be worn. Non-eccentric lipstick and nail polish colors, to include colorless nail polish, may be worn with all uniforms. Fingernails with multiple colors and decorative ornamentation are prohibited. Nail length will be no longer than 1/4 inch from the tip of the finger. 

Conclusion

Your personal appearance affects what others think about you.  How you look can also influence your own self-confidence.  Take some time to study yourself.  Are you neat and presentable in and out of uniform?  It is not hard to look your best.  A clean uniform, good personal appearance (posture, weight, and muscle tone), and good grooming are keys to success. The Marine Corps regulations governing personal appearance were developed to ensure that Corps personnel present a standard and acceptable image to others. That image speaks of the pride in self and unit maintained by all Marine Corps JROTC cadets.(
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